Part 1 of the application requires the applicant to answer a series of questions about their project. See
instructions below for editing and saving your application.

Part 2 of the application is submitting/uploading required documents. The applicant can just upload the
documents once they have them ready (by the deadline: noon on Monday, January 7, 2019).

Instructions for Editing/Saving Part 1 of the Application

1. Goto Part 1 of the online application: https://goo.gl/forms/KBjYwzIfIK3r7TD82

2. Fill out the application.
NOTE: At the bottom of the online application, you will see Page 1 of 12, Page 2 of 12, etc.
You are taken to the pages of the application that apply to your project specifically. So, you
will not be filling out all 12 pages.

3. Continue until you reach “Summary Page” below and click “Submit” to complete. SUBMIT = SAVE

- Urban Entitlement Grant Application -

PY 2019

Summary Page

These elements must be in place prior to award. By clicking the
box below, | attest that our organization is aware that all of the

above items must be in place prior to being awarded funding.
Liability insurance, Fidelity bond coverage, Articles of Incorporation and/or Bylaws, Organizational
Chart and Resume(s) of program staff, Financial policies and internal controls, Personnel Policies,

GAAP Structure, Affirmative Action Plan, Procurement Policy, Conflict of Interest Policy, and Current
List of Board of Directors and Contact Information.

Choose

A copy our responses will be emailed to the address you provided.

BACK SUBMIT G  Page 12 of 12

Never submit passwords through Google Forms,

4. You will receive an email with your application responses.
5. At the top of the email, you will see the following text:

Thanks for filling out Urban Entitlement Grant Application PY 2019

Here's what we got from you:
E— )

To edit your submitted application, click on “EDIT RESPONSE” in the email. This link is unique to
your specific application.

6. Edit your application as needed.

7. In order to save your changes, you must continue until you reach the “Summary Page” and
click “Submit” to complete. (See Step 3)

8. You will receive a new email with your updated application responses. If you need to edit your
application again, repeat steps 4-7 again. You may edit your application as many times as you need
until the deadline — just be sure to “submit” the application each time you update it.

9. You must complete your application by the deadline (hoon on Monday, January 7, 2019). You will not
be able to edit your application after that time. Applications with partial responses may be deemed
incomplete and may not be considered for funding.



