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COUNTY ADMINISTRATOR, 
BILL TUTEN 
WELCOMES YOU!

BILL TUTEN
County  Administ rator

We are  exc i ted and pleased to  welcome you to  Char leston
County  Government .  Each and every  employee is  v i ta l  to
serv ing the needs of  Char leston County  c i t izens  and the
publ ic .  You are  now a part  of  a  community  of  incredible
indiv iduals ,  and we look forward to  a l l  you can br ing in
helping us  achieve our  goals .  Welcome,  and thank you in
advance for  your  serv ice  and dedicat ion to  Char leston
County .
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Charleston County Government is dedicated to enhancing and safeguarding the quality of life within
the County through the delivery of invaluable services to our community. From pioneering recycling
initiatives to efficiently managing deeds, collecting taxes, upgrading infrastructure, maintaining public
safety, and overseeing a comprehensive court system, the County is committed to embodying
excellence in customer service, trust, and dedication to our community.

Our collaborative team works synergistically to provide effective government services in a diverse
environment, prioritizing the safety and well-being of the citizens we serve. As an employer, we
prioritize the well-being of our employees, ensuring you have the support to focus on your strengths
and contribute your best to serving the County. Join us in making a meaningful impact on our
community while enjoying a supportive and rewarding work environment.

Charleston County Government 

Human Resources Mission Statement
Our mission is to guide and fortify a work environment where every employee has the opportunity to
unleash their full potential in service to the county's mission.
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Diversity Equal Employment Opportunity (EEO)/
Affirmative Action

Charleston County is an equal opportunity/affirmative action employer. The County is committed to assuring
equal employment opportunity to all persons regardless of race, color, sex, religion, national origin, sexual
orientation, age, veteran status, marital status, disability, genetic information, and/or gender identity. In
addition, women affected by pregnancy, childbirth, or related medical conditions, including, but not limited to,
lactation, must be treated the same for all employment related purposes, including receipt of benefits under
fringe benefit programs. 

The County recognizes that diversity and inclusion are prominent factors that can maximize the success of our
workplace. The success of this goal lies in adherence to this EEO and Affirmative Action policy by all employees.

The County has made a commitment to comply with the intent and spirit of the law. This policy complies with
statutory requirements, including:

Title VII of the Civil Rights Act of 1964 and as amended, 1991 
The Equal Employment Opportunity Act of 1972 
Executive Orders 11246 and 11375  The Equal Pay Act 
The Age Discrimination in Employment Act 
The Rehabilitation Act of 1973 
The Vietnam Era Veterans Readjustment Act of 1974
 The Americans with Disabilities Act of 1990 and the ADA Amendments Act of 2008
 The Genetic Information Nondiscrimination Act of 2008 
Executive Order 13672 
 SC Pregnancy Accommodations Act of 2018 

The County will continue to implement any and all present and future laws, statutes, and executive orders.
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Supplemental Benefits   CORE  BENEF I TS  

EX C EL L EN T BEN EF I TS  A N D A  REW A RDI N G  W ORK PL A C E
EX PERI EN C E MA K ES  C H A RL ES TON  C OUN TY  A  PREMI ER
EMPL OY ER OF  C H OI C E .

We  a r e  pr o ud  t o  h i gh l i ght  t he  a r r a y  o f  be ne f i t s  we  o f fe r  o ur  Co unt y  e m pl o ye e s .  T h i s  i s  a
c o m pr e he ns i v e  l i s t  a nd  r e s t  a s s ur e d ;  we  ha v e  t r i e d  t o  t h i nk  o f  e v e r y t h i ng  yo u  m a y  ne e d .
Cha r l e s t o n  Co unt y  G o v e r nm e nt  pr o v i de s  a n  e x t e ns i v e  be ne f i t s  pr o gr a m .  As  a n  e m pl o ye r ,
we  do  o ur  be s t  t o  t a ke  c a r e  o f  o ur  Co unt y  e m pl o ye e s ,  s o  yo u  c a n  fo c us  o n  wha t  yo u  do
be s t  t o  s e r v e  t he  Co unt y .

Apply online at
www.charlestoncounty.org/employment.php

He a l t h  Ins ur a nc e  P l a ns
V a s t  pha r m a c y  ne t wo r k
D e nt a l  Ins ur a nc e
V i s i o n  Ins ur a nc e
L i fe  Ins ur a nc e
St a t e  R e t i r e m e nt  P l a n  (SCR S )
P o l i c e  Of f i c e r s  R e t i r e m e nt  P l a n  (P OR S)
L o nge v i t y  a nd  Me r i t  P a y
Inc r e a s e s
14  P a i d  Ho l i da ys
Annua l  a nd  S i c k  L e a v e  Da ys
Me di c a l  a nd  De pe nde nt  Ca r e
Spe nd i ng  Ac c o unt
He a l t h  Ca r e  Sa v i ngs  Ac c o unt
D i s a b i l i t y  Ins ur a nc e  Be ne f i t s
E m pl o ye e  As s i s t a nc e  P r o gr a m
P r e t a x  G r o up  Ins ur a nc e
Be ha v i o r a l  He a l t h  Se r v i c e s
T r i c a r e  Supp l e m e nt a l  P l a n ( v e t e r a ns )
L e a de r s h i p  D e v e l o pm e nt  &
T r a i n i ng
We l l -Be i ng  P r o gr a m s
F i t ne s s  Ce nt e r  a t  V a r i o us  Co unt y
Bu i l d i ngs

401k  De fe r r e d  Co m pe ns a t i o n
T u i t i o n  D i s c o unt s  w i t h  Se v e r a l  Co l l e ge s
Who l e  L i fe  Ins ur a nc e
Ac c i de nt a l  De a t h  Ins ur a nc e
F i na nc i a l  Ins t i t u t i o n  Me m be r s h i ps
U ni fo r m s  P r o v i de d*
V a r i o us  Ot he r  E m pl o ye e  D i s c o unt s

*De pa r t m e nt  Spe c i f i c

http://www.charlestoncounty.org/employment.php
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Annual Leave
Regular full-time employees will earn annual leave based upon the number of hours in their regular work schedule and

years of service based on their current hire date. The following schedules reflect annual leave earned by number of
days or shifts per year and hours per pay period: 

ANNUAL LEAVE SCHEDULE – EMPLOYEES WORKING 80 HOURS PER PAY PERIOD (8-hour
days)

ANNUAL LEAVE SCHEDULE – EMPLOYEES WORKING 75 HOURS PER PAY PERIOD (7.5-hour
days) OR 76 HOURS PER PAY PERIOD (9.5-hour days)

ANNUAL LEAVE SCHEDULE – EMPLOYEES WORKING 84 HOURS PER PAY PERIOD (12-hour
shift) 
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Charleston County
Mandatory Payroll Deductions as of July 2021

Medical and Sick Leave

The County provides employees with sufficient paid leave to maintain a healthy work force through a generous accrual rate for
both sick and annual leave, funding 100 percent of the premium for the State-sponsored Basic Long Term Disability insurance.

Regular full-time employees will accrue sick leave based on their normal work schedule, as follows: 

Note: Many Benefits are applied/deducted pre-tax



Merit Increase

Merit Program--An incentive compensation program where base pay increases are determined by
performance based on objective evaluation system and current appraisal rating.
Effective December 30th, 2022, employees will become eligible for Merit Pay increases upon their sixth
year of employment based on their adjusted longevity date.
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Longevity Increase

A Longevity Increase will be given to eligible regular employees upon attaining anniversary dates. Increases are
based on the employee’s longevity date and become effective the first day of the pay period following the
adjusted longevity date for the years of service reflected in the following schedule:

Key Anniversary 

Longevity and Merit Pay Increases 



Benefits
Monthly retirement benefit is based on a formula (1.82 percent of average final compensation
multiplied by years of service), not on your account balance at retirement.
Current state law provides for an annual benefit adjustment of 1 percent of your annual benefit up
to a maximum of $500 per year.
Monthly retirement benefit is payable until your death.
Three payment options for monthly retirement benefits are available at retirement. Two of these
options provide survivor protection.
Service purchase options.
Disability protection. Eligibility is tied to the receipt of disability benefits from the Social Security
Administration.
Incidental death benefit if provided by your employer.

Benefit Requirements
As a condition of employment, all regular County employees are required to participate in the South
Carolina Retirement System (SCRS) or the Police Officers Retirement System (PORS). Contributions are
made by both the employee and the County. The percentage of required contribution is established by
state law.
See Mandatory Payroll Deductions table for more information  

 
Voluntary Supplemental Retirement Savings Program
Active employees who participate in a PEBA-administered retirement plan may take advantage of
PEBA’s voluntary, supplemental retirement savings program – the South Carolina Deferred
Compensation Program.
401(k) and 457(b) Plans
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State Retirement Benefits
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The County provides an Employee Assistance Program (EAP) to motivate employees to seek professional help for
any work related or personal problems before they affect job performance, to refer employees to qualified
treatment resources, and to retain valued employees as a result of continued or restored job performance.

Employee Assistance Program(EAP) 

Every day each of us deals with life’s issues and problems.  
Most of the time we can manage these ups and downs on our
own.  However, these problems can sometimes become over-
whelming and begin to affect our personal lives, our families
and our work. When this happens, it’s hard to know where to
turn. The MUSC Employee Assistance Program is a free and
confidential service to help employees and their families with a
wide range of problems including:
 

Relationship issues, divorce, parenting, family problems,
and eldercare
Drug and alcohol concerns 
Depression, anxiety and other mental health issues life
balance and stress management  
Personal impact of financial or legal matters Workplace
stress, problems with a co-worker or supervisor 
Grief 
Other health and wellness issues

South Carolina Loan Forgiveness Information   

If you work full-time in a public service job, you may qualify for Public Service Loan Forgiveness.

What is the Public Service Loan Forgiveness Program? The PSLF Program is intended to encourage individuals
to enter and continue to work full-time in public service jobs. Under this program, borrowers may qualify for
forgiveness of the remaining balance of their Direct Loans after they have made 120 qualifying payments on
those loans while employed full time by certain public service employers.

What loans are eligible for forgiveness? Only loans you received under
the William D. Ford Federal Direct Loan (Direct Loan) Program are eligible for

PSLF. If you have FFEL Program or Perkins Loan Program loans, you may
consolidate them into a Direct Consolidation Loan to take advantage of PSLF.

Please view the Federal Student Aid website for more details.
https://studentaid.ed.gov

Disclosure   
NOTE: The information in this packet is provided for general information purposes only. The specific terms and conditions of retirement,
benefits, and loan forgiveness are governed by the provisions outlined in the applicable plan.

www.charlestoncounty.org

http://www.charlestoncounty.org/employment.php
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