
 

Charleston County Zoning & Planning Department  

Designation of Historic Property 
 Application Packet 



Zoning and Planning Department 
 

Designation of Historic Property ‐ Application Checklist 
 

All  application  documents  may  be  submitted  either  electronically  or  on  physical  forms.  

Copies of documents are not required if an application is submitted electronically. 

o Completed application form signed by the current property owner/s. 
 

o Signed Restrictive Covenants Affidavit. 
 

o A map  indicating  the  address  or  location  of  the  property,  site,  building,  structure,  or 
object. 

 

o Letter  of  intent  including  information  or  statements  to  demonstrate  compliance  with 
Approval Criteria, and documentation of the historic or cultural significance. 

 

o Current Recorded Deed. 
 

o Current Recorded Plat. 
 

o Required Fee ($25.00) 
 

 

 

NOTE: All payments  to Charleston County Zoning and Planning Department are by CREDIT 

CARD, CASH, ONLINE INVOICE, or CHECK with a valid Driver’s License.  
 

Important Contact Information:  Planning/Zoning 843‐202‐7200   
              CCHPC@charlestoncounty.org                                               
 



 

 
Zoning and Planning Department 
Joel H. Evans, AICP,PLA, Director 

Lonnie Hamilton III Public Services Building 
4045 Bridge View Drive 

North Charleston, SC 29405 
843.202.7200 

 
Designation of Historic Property– Application Form 

Owner Information 
 

First Name: Last Name: 

Mailing Address:  

Home/Cell Phone #:  

Email Address:  

Applicant Information (if not being submitted by owner) 

First Name: Last Name: 

Mailing Address:  

Home/Cell Phone:  

Email Address:  

Property Information  

Address: 

TMS #: Acres: 

Deed: Plat: 

  Brief description of the proposed property, object, site, building, or structure to be listed on the Charleston 
County Historic Designation List: 

 
I (we) certify that ___________________________________ is the authorized representative for my (our) Designation of Historic
Property application. 

 
 
 
 

Signature of Owners                                                                                                                                        Date__________    
  

Signature of Applicant (if other than owner)                                                                                                 Date 

 

OFFICE USE ONLY 
 
Invoice Number____________________ 
 
Amount Received _____________         Cash       Check #_______________           Credit Card         Online Invoice 

 
 

   
Staff Signature                                                                       Date 



 

Zoning and Planning Department 
Joel H. Evans, AICP,PLA, Director 

Lonnie Hamilton III Public Services Building 
4045 Bridge View Drive 

North Charleston, SC 29405 
843.202.7200 

 
 

Designation of Historic Property or District – Letter of Intent 

 
One or more of the below Approval Criteria must be demonstrated in order to be designated as a Historic 
District or Property on the Charleston County Historic Designation List. 
 
 
Approval Criteria: 
1. Has significant inherent character, interest, history, or value as part of the rural county or heritage of the 

county, state or nation; 
2. Is of an event significant in history; 
3. Is associated with a person or persons who contributed significantly to the culture and development of the 

county, state or nation; 
4. Exemplifies the cultural, political, economic, social, ethnic, or historic heritage of the county, state or nation; 
5. Individually or collectively embodies distinguishing characteristics of a type, style, or period in architecture or 

engineering; 
6. Is the work of a designer whose work has significantly influenced the development of the county, state or nation; 
7. Contains elements of design, detail, materials, or craftsmanship which represent a significant innovation; 
8. Is part of or related to a square or other distinctive element of community planning; 
9. Represents an established and familiar visual feature of the neighborhood or community; 

10. Has yielded, or may be likely to yield, information important in pre-history or history (potential archaeological 
site); and/or 

11. Is deemed eligible for or already listed on the NRHP. 
 
 

 
 
Directions:  In the space provided below, and/or attached as a separate page, provide information/statements that 
demonstrate compliance with each of the above applicable Approval Criteria. 
 
- Responses may be provided for each applicable criterion individually (i.e. write Criteria 3, and then provide a 

statement demonstrating how the proposed district or property meets Criteria 3), or 
 
- Response may be provided which pertains to more than one criterion and is identified as such (i.e., write Criteria 

3, 5, and 7, and provide a response stating how the proposed historic district or property meets all three criteria). 
 
Additional documentation of the historical or cultural significance such as photos, primary source documents, etc., 
may also be attached and included for consideration by the Historic Preservation Commission and Charleston County 
Council. 



Proposed Historic District or Historic Property Designation Letter of Intent:  
Responses to Applicable Approval Criteria from Page 1 

Additional pages may be attached as needed. 



08/04/17 

www.charlestoncounty.org 

Joel H. Evans, AICP, PLA 
Zoning & Planning Director 

843.202.7200 
1.800.524.7832 

Fax: 843.202.7222 
Lonnie Hamilton, III 

Public Services Building 
4045 Bridge View Drive 

North Charleston, SC 29405-7464

RESTRICTIVE COVENANTS AFFIDAVIT 

I, , have researched the restrictive covenants applicable to 

Parcel Identification Number/s (PID #)                located at 

(address/es)       , and have found that either there are no restrictive covenants 

applicable to the subject property/properties or that the proposed application is not contrary to, does not conflict 

with, and is not prohibited by any of the restrictive covenants, as specified in South Carolina Code of Laws, Section 

6-29-1145.

(Signature) (Date) 

(Print Name) 

Explanation: 
Effective July 1, 2007, South Carolina Code of Laws Section 6-29-1145 requires local governments to inquire in the permit application, or 
in written instructions provided to the applicant, if a tract or parcel of land is restricted by a recorded covenant that is contrary to, conflicts 
with or prohibits an activity for which a permit is being sought. 
(Section 6-29-1145 is copied on the back of this page) 

For Staff Use Only: 

Received by ______________________ Date __________________ Application Number ________________________ 





Joel H. Evans, PLA, AICP 

Director PLANNING DEPARTMENT 

843.202.7200 
1.800.524.7832 

Fax: 843.202.7222 
Lonnie Hamilton, III 

Public Services Building 
4045 Bridge View Drive 

North Charleston, SC 29405-7464 

TO: 

FROM: 

DATE:  

        MEMORANDUM 

Historic Preservation Applicants

Andrea N. Pietras, AICP 

August 22, 2018

SUBJECT: Signatures for Historic Preservation Applications

This memo is to inform potential and current Historic Preservation applicants of the
documentation required for signatures on Historic Preservation applications.   All signed
documents submitted must be the original documents (no copies).  All signed documents 
must be dated by the person(s) signing the document.  

General: 
Historic Preservation applications must be signed by all property owners as listed on the
current, recorded deed of record for the subject property(ies).  In the case of applications for 
designations of Historic Districts, a petition and/or written consent and other supporting 
documentation to show that 51% or more of the registered voters of the properties in the 
proposed Historic District are in favor of the designation.

Properties owned by corporations or partnerships: 
The applicant must submit a resolution of the corporation or partnership authorizing and 
granting the applicant signing and authority to act and conduct business on behalf of and bind 
the corporation or partnership. 

Properties for which there are multiple owners: 
Applicants for properties that are owned by multiple persons (as shown on the current, 
recorded deed) may submit separate sheets (other than the application) for the signatures of 
the owners on a case by case basis.  If this is permitted, one property owner must sign on the 
application and each of the other owners must sign a statement that reads “I have read 
the application for and agree with the Historic Preservation request for TMS # ______ ”  This
statement must be notarized (with the raised seal) and submitted as part of the
application.   

www.charlestoncounty.org 



Historic Preservation Commission 

Charleston County 

2021-2022 Schedule 

 
The Commission has final decision-making authority on Certificates of Historic 

Appropriateness. In matters for which Commission is the authority, Commission’s is 

the sole meeting required for resolution. 

 

The Historic Preservation Commission acts in a review and recommending capacity 

to County Council for Designations of Historic Property, and may also conduct first 

review and evaluation of all proposed nominations for the National Register of 

Historic Properties. For these matters, the Commission meeting and subsequent 

County Council meetings are necessary for Council’s resolution. 
 

2021-2022 
Filing 

Deadline 

Six Weeks in 

Advance, 

Friday at 

12:00 PM 

Historic 

Preservation 

Commission 

2:00 PM 

Chambers 

 

Public 

Hearing 

6:30 PM 

Chambers 

 

Planning/PW 

Committee 

5 :00 PM 

Chambers 

 

First 

Reading 

6:30 PM 

 Chambers 

 

Second 

Reading 

6:30 PM 

   Chambers 

 

Third 

Reading 

6:30 PM 

  Chambers 

OCT 1 NOV 16 DEC 7 DEC 16     DEC 16 JAN 18 JAN 18 

NOV 5 DEC 14 JAN 18 JAN 27 FEB 1        FEB 15 MAR 1 

DEC 3 JAN 18 FEB 1 FEB 10    FEB 15 MAR 1 MAR 15 

DEC 30 FEB 15 MAR 1 MAR 10      MAR 15   APR 5 APR 26 

JAN 28 MAR 15 APR 5 APR 21    APR 26      MAY 10 MAY 24 

MAR 4 APR 19 MAY 10 MAY 19    MAY 24  JUN 7 JUN 21 

APR 1 MAY 17 JUN 7 JUN 16   JUN 21 JUL 12 AUG 23 

MAY 6 JUN 21 JUL 12 AUG 18   AUG 23   SEP 6 SEP 20 

JUN 3 JUL 19 AUG 23 SEP 1   SEP 6  SEP 20 OCT 11 

JUL 1 AUG 16 SEP 6 SEP 15   SEP 20 OCT 11 OCT 25 

AUG 5 SEP 20 OCT 11 OCT 20   OCT 25       NOV 10 NOV 17 

SEP 2 OCT 18 NOV 10 NOV 17      NOV 17        DEC 6 DEC 15 

SEP 30 NOV 15 DEC 6 DEC 15      DEC 15 TBA TBA 

OCT 28 DEC 13 TBA TBA TBA TBA TBA 

Process for Certificates of 

Historic Appropriateness ends 

here  

Note: Dates subject to change 
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