
Obtain Zoning Permit to Establish Business 
& Apply for Business License 

at Revenue Collections 

Site Plan Review Process 

Limited Site Plan Review Full Site Plan Review 
for limited improvements only as verified by staff 

 

Submit Letter of Intent 
 

 
Submit to Site Plan Review 

Submit Letter of Intent 
 

 
Pre-Application Meeting 

 

 
Submit to Site Plan Review 

 

 
Site Plan Review Comment Meeting 

 
 
 

 
Resubmit Until Plans are Approvable 

 

 
Apply to Board of Zoning Appeals if Needed 

 

 
Resubmit as Needed Until Approved 

Site Plan Review Approval Letter Issued 

Install Tree Barricades & 
Contact Staff for Inspection 

 
Zoning Permits Issued 

 

 
Final Zoning Inspection & 

Apply for Certificate of Occupancy/Completion 
 

 

 
 

Please note that the level of Site Plan Review required is determined by staff. While this graph is a 
representation of the steps involved, it is subject to change based on the type of project. 

 


